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SUBMITTAL REQUIREMENTS 

R 
( D E V )  

RE Z O N E  W I T H  
A S S O C I A T E D  

D E V E L O P M E N T  
 

City of Renton Development Services Division 
1 0 5 5  Sou th  G ra d y W a y-Renton,  W A  9 8 0 5 5   
P h one:  4 2 5 -4 3 0 -7 2 0 0  F a x :  4 2 5 -4 3 0 -7 2 3 1  

 
PURPOSE:  To ensure a proposed change in zoning classification is consistent w ith the com prehensiv e 
plan,  appropriate and tim ely .  
 
F REE C ON SUL T A T I ON  M EET I N G :  P rior to sub m itting an application,  the applicant should inform ally  
discuss the proposed dev elopm ent w ith the D ev elopm ent S erv ices D iv ision.  The D ev elopm ent S erv ices 
D iv ision w ill prov ide assistance and detailed inform ation on the C ity ’ s req uirem ents and standards.   
A pplicants m ay  also tak e this opportunity  to req uest the w aiv er of the C ity ’ s ty pical application sub m ittal 
req uirem ents,  w hich m ay  not b e applicab le to the specific proposal.  F or further inform ation on this 
m eeting,  see the instruction sheet entitled " S ub m ittal R eq uirem ents:  P re-A pplication. ”    
 
C OM PL ET E A PPL I C A T I ON  REQ UI RED :  I n order to accept y our application,  each of the num b ered 
item s m ust b e sub m itted at the s a m e  t i m e .  I f y ou hav e receiv ed a prior w ritten w aiv er of a sub m ittal 
item ( s)  during a pre-application m eeting,  please prov ide the w aiv er form  in lieu of any  sub m ittal item  not 
prov ided.  A l l  p l a n s  a n d  a t t a c h m e n t s  m u s t  b e  f o l d e d  t o  a  s i z e  n o t  e x c e e d i n g  8 ½  b y  1 1  i n c h e s .  
 

 
 
A PPL I C A T I ON  SUB M I T T A L  H OURS:  A pplications should b e sub m itted to D ev elopm ent S erv ices staff 
at the 6 th floor counter of R enton C ity  H all,  1 0 5 5  S outh G rady  W ay ,  b etw een 8 : 0 0  A . M .  and 4 : 0 0  P . M .  
M onday  through F riday .  A n appointm ent to sub m it y our application is not necessary .  D ue to the 
screening tim e req uired,  applications deliv ered b y  m essenger cannot b e accepted.   
 
A D D I T I ON A L  PERM I T S:  A dditional perm its from  other agencies m ay  b e req uired.  I t is the applicant’ s 
responsib ility  to ob tain these other approv als.  I nform ation regarding these other req uirem ents m ay  b e 
found at h ttp: / / a pps. ecy. w a . g ov/ opa s/  
 

All Plans and Attachments must be folded 8 ½”by 11” 
 
A PPL I C A T I ON  M A T ERI A L S: 
1 .     Pre-A p p l i c a t i o n  M eet i n g  S u m m a ry :  I f th e a ppl i c a tion w a s review ed  a t a  “ pre-a pplica tion 

APPLICATION SCREENING:  Ap p l i c a n t s  a r e  e n c o u r a g e d  t o  b r i n g  i n  o n e  c o p y  o f  t h e  a p p l i c a t i o n  
p a c k a g e  f o r  i n f o r m a l  r e v i e w  b y  s t a f f ,  p r i o r  t o  m a k i n g  t h e  r e q u e s t e d  n u m b e r  o f  c o p i e s ,  c o l o r e d  
d r a w i n g s ,  o r  p h o t o  r e d u c t i o n s .  Pl e a s e  a l l o w  a p p r o x i m a t e l y  4 5  m i n u t e s  f o r  a p p l i c a t i o n  
s c r e e n i n g .  
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meeting”, please provide 5 copies of  th e w ritten su mmary  provided to y ou .    
2 .      W a iv er F orm :  I f  y ou  rec eived a w aiver f orm du ring or af ter a “ pre-applic ation meeting”, please 

provide 5 copies of  th is f orm.  
  
3 .      P l a t  C ert if ica t e or T it l e R eport :  P lease provide 3  copies of  a c u rrent P lat C ertif ic ate or T itle 

R eport ob tained f rom a title c ompany  doc u menting ow nersh ip and listing all enc u mb ranc es of  th e 
involved parc el( s) .  T h e T itle R eport sh ou ld inc lu de all parc els b eing developed, b u t no parc els 
th at are not part of  th e development.  I f  th e P lat C ertif ic ate or T itle R eport ref erenc es any  
record ed  d ocu m en t s ( i. e.  easements, dedic ations, c ovenants)  5 copies of  th e ref erenc ed 
rec orded doc u ment( s)  mu st also b e provided.  A ll easements ref erenc ed in th e P lat C ertif ic ate 
mu st b e loc ated, identif ied b y  ty pe and rec ording nu mb er, and dimensioned on th e S ite P lan.  

  
4 .     L a n d  U se P erm it  M a st er A ppl ica t ion  F orm :  P lease provide th e orig in a l  plu s 1 1  copies of  th e 

C O M P L E T E D  C ity  of  R enton D evelopment S ervic es D ivision’ s M aster A pplic ation f orm.   
A pplic ation mu st h ave notariz ed signatu res of  A L L  c u rrent property  ow ners listed on th e T itle 
R eport.  I f  th e property  ow ner is a c orporation, th e au th oriz ed representative mu st attac h  proof  of  
signing au th ority  on b eh alf  of  th e c orporation.  T h e legal desc ription of  th e property  mu st b e 
attac h ed to th e applic ation f orm.  

  
5 .     E n v iron m en t a l  C h eck l ist :  P lease provide 1 2  copies of  th e E nvironmental C h ec k list.  P lease 

ensu re y ou  h ave signed th e c h ec k list and th at all q u estions on th e c h ec k list h ave b een f illed in 
b ef ore mak ing c opies.  I f  a partic u lar q u estion on th e c h ec k list does not apply , f ill in th e spac e 
w ith  " N ot A pplic ab le" .  

  
6 .     P roj ect  N a rra t iv e:  P lease provide 1 2  copies of  a c lear and c onc ise desc ription of  th e proposed 

proj ec t, inc lu ding th e f ollow ing:  
• P roj ec t name, siz e and loc ation of  site 
• L and u se permits req u ired f or proposed proj ec t 
• Z oning designation of  th e site and adj ac ent properties 
• C u rrent u se of  th e site and any  ex isting improvements 
• S pec ial site f eatu res ( i. e.  w etlands, w ater b odies, steep slopes)  
• S tatement addressing soil ty pe and drainage c onditions 
• P roposed u se of  th e property  and sc ope of  th e proposed development   
• F or plats indic ate th e proposed nu mb er, net density  and range of  siz es ( net lot area)  

of  th e new  lots 
• A c c ess 
• P roposed of f -site improvements ( i. e.  installation of  sidew alk s, f ire h y drants, sew er 

main, etc . )  
• T otal estimated c onstru c tion c ost and estimated f air mark et valu e of  th e proposed 

proj ec t 
• E stimated q u antities and ty pe of  materials involved if  any  f ill or ex c avation is 

proposed 
• N u mb er, ty pe and siz e of  any  trees to b e removed 
• E x planation of  any  land to b e dedic ated to th e C ity  
• A ny  proposed j ob  sh ac k s, sales trailers, and/ or model h omes 
• A ny  proposed modif ic ations b eing req u ested ( inc lu de w ritten j u stif ic ation)  

F or proj ec ts loc ated w ith in 1 0 0  f eet of  a stream or w etland, please inc lu de:  
•  D istanc e in f eet f rom th e w etland or stream to th e nearest area of  w ork  

F or proj ec ts loc ated w ith in 2 0 0 -f eet of  B lac k  R iver, C edar R iver, S pringb rook  C reek , M ay  C reek  
and L ak e W ash ington please inc lu de th e f ollow ing additional inf ormation:  

• D istanc e f rom c losest area of  w ork  to th e ordinary  h igh  w ater mark .  
• D esc ription of  th e natu re of  th e ex isting sh oreline 
• T h e approx imate loc ation of  and nu mb er of  residential u nits, ex isting and potential, 

th at w ill h ave an ob stru c ted view  in th e event th e proposed proj ec t ex c eeds a h eigh t 
of  3 5 -f eet ab ove th e average grade level 
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7 .     Rezone Justification: P l e a s e  p r o v i d e  1 2  cop ies o f  a  w r i t t e n  s t a t e m e n t  j u s t i f y i n g  t h e  r e z o n e  

w h i ch  m a y  i n cl u d e ,  b u t  i s  n o t  l i m i t e d  t o :  l e t t e r s ,  p h o t o g r a p h s ,  s i t e  d e v e l o p m e n t  p l a n s ,  m a r k e t  
r e s e a r ch  r e p o r t s  a n d  l a n d  u s e  m a p s .  T h e  b u r d e n  o f  p r o o f  i n  d e m o n s t r a t i n g  t h e  r e z o n e  i s  
a p p r o p r i a t e  l i e s  s o l e l y  u p o n  t h e  a p p l i ca n t ,  s o  i t  i s  i m p o r t a n t  f o r  t h e  a p p l i ca n t  t o  d e m o n s t r a t e  i n  a  
cl e a r  a n d  p r e ci s e  m a n n e r  w h y  t h e  r e q u e s t  f o r  r e z o n e  i s  t i m e l y  a n d  t h e  r e z o n e  a p p l i ca t i o n  s h o u l d  
b e  g r a n t e d  a p p r o v a l .  

  
8 .     D r aft L eg al  D ocum ents: P l e a s e  p r o v i d e  4  cop ies o f  a n y  p r o p o s e d  s t r e e t  d e d i ca t i o n s ,  r e s t r i ct i v e  

co v e n a n t s ,  d r a f t  H o m e o w n e r s  A s s o ci a t i o n ,  o r  a n y  o t h e r  l e g a l  d o cu m e n t s  p e r t a i n i n g  t o  t h e  
d e v e l o p m e n t  a n d  u s e  o f  t h e  p r o p e r t y .  

  
9 .     C onstr uction M itig ation D escr ip tion: P l e a s e  p r o v i d e  5  cop ies o f  a  w r i t t e n  n a r r a t i v e  

a d d r e s s i n g  e a ch  o f  t h e  f o l l o w i n g :  
• P r o p o s e d  co n s t r u ct i o n  d a t e s  ( b e g i n  a n d  e n d  d a t e s )  
• H o u r s  a n d  d a y s  o f  o p e r a t i o n  
• P r o p o s e d  h a u l i n g / t r a n s p o r t a t i o n  r o u t e s  
• M e a s u r e s  t o  b e  i m p l e m e n t e d  t o  m i n i m i z e  d u s t ,  t r a f f i c a n d  t r a n s p o r t a t i o n  i m p a ct s ,  

e r o s i o n ,  m u d ,  n o i s e ,  a n d  o t h e r  n o x i o u s  ch a r a ct e r i s t i cs  
• A n y  s p e ci a l  h o u r s  p r o p o s e d  f o r  co n s t r u ct i o n  o r  h a u l i n g  ( i . e .  w e e k e n d s ,  l a t e  n i g h t s )  
• P r e l i m i n a r y  t r a f f i c co n t r o l  p l a n  

I f  y o u r  p r o j e ct  r e q u i r e s  t h e  u s e  o f  cr a n e s ,  p l e a s e  co n t a ct  t h e  C i t y ’ s  A i r p o r t  M a n a g e r  a t  ( 4 2 5 )  4 3 0 -
7 4 7 1  t o  d e t e r m i n e  w h e t h e r  F e d e r a l  A v i a t i o n  A d m i n i s t r a t i o n  n o t i f i ca t i o n  w i l l  b e  r e q u i r e d .  

  
1 0 .   F ees: T h e  a p p l i ca t i o n  m u s t  b e  a cco m p a n i e d  b y  t h e  r e q u i r e d  a p p l i ca t i o n  f e e  ( s e e  F e e  S ch e d u l e ) .   

L a n d  u s e  f e e s  a r e  ca l cu l a t e d  b y  ch a r g i n g  t h e  f u l l  a m o u n t  f o r  t h e  m o s t  e x p e n s i v e  l a n d  u s e  p e r m i t  
n e e d e d  a n d  h a l f -p r i ce  f o r  e a ch  a d d i t i o n a l  l a n d  u s e  p e r m i t .  P l e a s e  ca l l  ( 4 2 5 )  4 3 0 -7 2 9 4  t o  v e r i f y  
t h e  e x a ct  a m o u n t  r e q u i r e d .  C h e ck s  s h o u l d  b e  m a d e  o u t  t o  t h e  City of Renton a n d  ca n  n o t  b e  
a cce p t e d  f o r  o v e r  t h e  t o t a l  f e e  a m o u n t .   

  
1 1 .   N eig h b or h ood  D etail  M ap : P l e a s e  p r o v i d e  1 2  cop ies o f  a  m a p  d r a w n  a t  a  s ca l e  o f  1 "  =  1 0 0 '  o r  

1 "  =  2 0 0 '  ( o r  o t h e r  s ca l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i ce s  D i v i s i o n )  t o  b e  u s e d  t o  i d e n t i f y  
t h e  s i t e  l o ca t i o n  o n  p u b l i c n o t i ce s  a n d  t o  r e v i e w  co m p a t i b i l i t y  w i t h  s u r r o u n d i n g  l a n d  u s e s .  T h e  
m a p  s h a l l  i d e n t i f y  t h e  s u b j e ct  s i t e  w i t h  a  m u ch  d a r k e r  p e r i m e t e r  l i n e  t h a n  s u r r o u n d i n g  p r o p e r t i e s  
a n d  i n cl u d e  a t  l e a s t  t w o  cr o s s  s t r e e t s  i n  a l l  d i r e ct i o n s  s h o w i n g  t h e  l o ca t i o n  o f  t h e  s u b j e ct  s i t e  
r e l a t i v e  t o  p r o p e r t y  b o u n d a r i e s  o f  s u r r o u n d i n g  p a r ce l s .   T h e  m a p  s h a l l  a l s o  s h o w :  t h e  p r o p e r t y ' s  
l o t  l i n e s ,  l o t  l i n e s  o f  s u r r o u n d i n g  p r o p e r t i e s ,  b o u n d a r i e s  o f  t h e  C i t y  o f  R e n t o n  ( i f  a p p l i ca b l e ) ,  n o r t h  
a r r o w  ( o r i e n t e d  t o  t h e  t o p  o f  t h e  p l a n  s h e e t ) ,  g r a p h i c s ca l e  u s e d  f o r  t h e  m a p ,  a n d  C i t y  o f  R e n t o n  
( n o t  K i n g  C o u n t y )  s t r e e t  n a m e s  f o r  a l l  s t r e e t s  s h o w n .  P l e a s e  e n s u r e  a l l  i n f o r m a t i o n  f i t s  o n  a  
s i n g l e  m a p  s h e e t .  
 
K r o l l  M a p  C o m p a n y  ( 2 0 6 -4 4 8 -6 2 7 7 )  p r o d u ce s  m a p s  t h a t  m a y  s e r v e  t h i s  p u r p o s e  o r  y o u  m a y  u s e  
t h e  K i n g  C o u n t y  A s s e s s o r ’ s  m a p s  a s  a  b a s e  f o r  t h e  N e i g h b o r h o o d  D e t a i l  M a p .   A d d i t i o n a l  
i n f o r m a t i o n  ( i . e .  cu r r e n t  ci t y  s t r e e t  n a m e s )  w i l l  n e e d  t o  b e  a d d e d  b y  t h e  a p p l i ca n t .  

  
1 2 .   S ite P l an: P l e a s e  p r o v i d e  1 2  cop ies o f  a  f u l l y -d i m e n s i o n e d  p l a n  s h e e t  d r a w n  a t  a  s ca l e  o f  1 " = 2 0 '  

( o r  o t h e r  s ca l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i ce s  D i v i s i o n ) .   W e  p r e f e r  t h e  s i t e  p l a n  b e  
d r a w n  o n  one s h e e t  o f  p a p e r  u n l e s s  t h e  s i z e  o f  t h e  s i t e  r e q u i r e s  s e v e r a l  p l a n  s h e e t s  t o  b e  u s e d .   
I f  y o u  a r e  u s i n g  m o r e  t h a n  a  s i n g l e  p l a n  s h e e t ,  p l e a s e  i n d i ca t e  co n n e ct i n g  p o i n t s  o n  e a ch  s h e e t .  
 
T h e  S i t e  P l a n  s h o u l d  s h o w  t h e  f o l l o w i n g :  

• N a m e  o f  p r o p o s e d  p r o j e ct  
• D a t e ,  s ca l e ,  a n d  n o r t h  a r r o w  ( o r i e n t e d  t o  t h e  t o p  o f  t h e  p a p e r / p l a n  s h e e t )  
• D r a w i n g  o f  t h e  s u b j e ct  p r o p e r t y  w i t h  a l l  p r o p e r t y  l i n e s  d i m e n s i o n e d  a n d  n a m e s  o f  

a d j a ce n t  s t r e e t s  
• W i d t h s  o f  a l l  a d j a ce n t  s t r e e t s  a n d  a l l e y s  
• L o ca t i o n  o f  a l l  e x i s t i n g  p u b l i c i m p r o v e m e n t s  i n cl u d i n g ,  b u t  n o t  l i m i t e d  t o ,  cu r b s ,  
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gutters, sidewalks, median islands, street trees, fire hydrants, utility poles, etc., along 
the full property frontage 

• L ocation and dimensions of ex isting and proposed:   
1 . structures  
2 . parking, off-street loading space, curb  cuts and aisle ways  
3 . fencing and retaining walls  
4 . free-standing signs and lighting fix tures 
5 . refuse and recycling areas  
6 . utility j unction b ox es and pub lic utility transformers 
7 . storage areas and j ob  shacks/ sales trailers/ model homes 

• S etb acks of all proposed b uildings from property lines 
• L ocation and dimensions of all easements referenced in the title report with the 

recording numb er and type of easement ( e.g. access, sewer, etc.)  indicated 
• L ocation and dimensions of natural features such as streams, lakes, req uired b uffer 

areas, open spaces, and wetlands 
• O rdinary high water mark and distance to closest area of work for any proj ect located 

within 2 0 0 -feet from a lake or stream 
  
1 3 .  Map of Existing Site Conditions: P lease prov ide 1 2  c opies of a fully-dimensioned plan drawn 

at the same scale as, or comb ined with the grading plan, showing ex isting topographical ( fiv e 
foot contours or less) , structural and natural features.   

  
1 4 .  A ssessor s Maps: P lease prov ide 1 1  c opies of a K ing C ounty A ssessor’ s map ( scale 1 ” = 1 0 0 ’ )  

delineating the site with a b old b oundary line. T he map will need to include all property within 
approx imately 1 0 0 0 ’  of the sub j ect site. I f more than one map is needed to satisfy this 
req uirement, the multiple map sheets must b e taped together prior to making copies. 

  
1 5 .  L andsc ape P l an,  Conc eptu al : P lease prov ide 5  c opies of a fully-dimensioned plan drawn at 

the same scale as the proj ect site plan ( or other scale approv ed b y the D ev elopment S erv ices 
D iv ision) , clearly indicating the following:  

• D ate, graphic scale, and north arrow 
• L ocation of proposed b uildings, parking areas and access, and ex isting b uildings to 

remain 
• N ames and locations of ab utting streets and pub lic improv ements, including 

easements 
• E x isting and proposed contours at two-foot interv als or less 
• L ocation and siz e of planting areas 
• L ocation and height of proposed b uilding 
• L ocation and elev ations for any proposed landscape-related structures such as 

arb ors, gaz eb os, fencing, etc. 
• L ocation, siz e, spacing and names of ex isting ( to remain)  and proposed shrub s, 

trees, and ground cov ers.  L ocations of decorativ e rocks or landscape improv ements 
in relationship to proposed and ex isting utilities and structures 

• F or wireless communication facilities, indicate type and locations of ex isting and new 
plant materials used to screen facility components and the proposed color( s)  for the 
facility 

  
1 6 .  A r c h itec tu r al  El ev ations:  P lease prov ide 5  c opies, for each b uilding and each b uilding face 

( N ,S ,E ,W ) , of a 2 4 ”  x  3 6 ”  fully-dimensioned architectural elev ation plan drawn at a scale of 1 / 4 ”  =  
1 ’  or 1 / 8 ”  =  1 ’  ( or other siz e or scale approv ed b y the D ev elopment S erv ices D iv ision) .  T he plans 
must clearly indicate the information req uired b y the “ P ermits”  section of the currently adopted 
U niform B uilding C ode and R C W  1 9 .2 7  ( S tate B uilding C ode A ct, S tatewide amendments) , 
including, b ut not limited to the following:  

• I dentify b uilding elev ations b y street name ( when applicab le)  and orientation i.e. 
B urnett A v e. ( west)  elev ation  

• E x isting and proposed ground elev ations 
• E x isting av erage grade lev el underneath proposed structure 
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• H e i g h t  o f  e x i s t i n g  a n d  p r o p o s e d  s t r u c t u r e s  s h o w i n g  f i n i s h e d  r o o f  t o p  e l e v a t i o n s  

b a s e d  u p o n  s i t e  e l e v a t i o n s  f o r  p r o p o s e d  s t r u c t u r e s  a n d  a n y  e x i s t i n g / a b u t t i n g  
s t r u c t u r e s  

• B u i l d i n g  m a t e r i a l s  a n d  c o l o r s  i n c l u d i n g  r o o f ,  w a l l s ,  a n y  w i r e l e s s  c o m m u n i c a t i o n  
f a c i l i t i e s ,  a n d  e n c l o s u r e s  

• F e n c e  o r  r e t a i n i n g  w a l l  m a t e r i a l s ,  c o l o r s ,  a n d  a r c h i t e c t u r a l  d e s i g n  
• A r c h i t e c t u r a l  d e s i g n  o f  o n -s i t e  l i g h t i n g  f i x t u r e s  
• S c r e e n i n g  d e t a i l  s h o w i n g  h e i g h t s ,  e l e v a t i o n s ,  a n d  b u i l d i n g  m a t e r i a l s  o f  p r o p o s e d  

s c r e e n i n g  a n d / o r  p r o p o s e d  l a n d s c a p i n g  f o r  r e f u s e / r e c y c l i n g  a r e a s  
• C r o s s  s e c t i o n  o f  r o o f  s h o w i n g  l o c a t i o n  a n d  h e i g h t  o f  r o o f -t o p  e q u i p m e n t  ( i n c l u d e  a i r  

c o n d i t i o n e r s ,  c o m p r e s s o r s ,  e t c . )  a n d  p r o p o s e d  s c r e e n i n g  
  
1 7 .   F l o o r  P l a n s :  P l e a s e  p r o v i d e  5  c o p i e s  o f  a  p l a n  s h o w i n g  g e n e r a l  b u i l d i n g  l a y o u t ,  p r o p o s e d  u s e s  

o f  s p a c e ,  w a l l s ,  e x i t s  a n d  p r o p o s e d  l o c a t i o n s  o f  k i t c h e n s ,  b a t h s ,  a n d  f l o o r  d r a i n s ,  w i t h  s u f f i c i e n t  
d e t a i l  f o r  C i t y  s t a f f  t o  d e t e r m i n e  i f  a n  o i l / w a t e r  s e p a r a t o r  o r  g r e a s e  i n t e r c e p t o r  i s  r e q u i r e d  a n d  t o  
d e t e r m i n e  t h e  s i z i n g  o f  a  s i d e  s e w e r .  

  
1 8 .   T r e e  C u t t i n g / L a n d  C l e a r i n g  ( T r e e  I n v e n t o r y )  P l a n :  P l e a s e  p r o v i d e  4 c o p i e s  o f  a  p l a n ,  b a s e d  

o n  f i n i s h e d  g r a d e ,  d r a w n  t o  s c a l e  w i t h  t h e  n o r t h e r n  p r o p e r t y  l i n e  a t  t h e  t o p  o f  t h e  p a p e r  i f  A N Y  
t r e e s  o r  v e g e t a t i o n  a r e  t o  b e  r e m o v e d  o r  a l t e r e d  ( i f  n o  t r e e s  o r  v e g e t a t i o n  w i l l  b e  a l t e r e d ,  p l e a s e  
s t a t e  s o  i n  y o u r  p r o j e c t  n a r r a t i v e ) .  T h e  p l a n  s h a l l  c l e a r l y  s h o w  t h e  f o l l o w i n g :  

• A l l  p r o p e r t y  b o u n d a r i e s  a n d  a d j a c e n t  s t r e e t s  
• L o c a t i o n  o f  a l l  a r e a s  p r o p o s e d  t o  b e  c l e a r e d  
• T y p e s  a n d  s i z e s  o f  v e g e t a t i o n  t o  b e  r e m o v e d ,  a l t e r e d  o r  r e t a i n e d .   T h i s  r e q u i r e m e n t  

a p p l i e s  o n l y  t o  t r e e s  6”  c a l i p e r  " a t  c h e s t  l e v e l "  a n d  l a r g e r  
• F u t u r e  b u i l d i n g  s i t e s  a n d  d r i p  l i n e s  o f  a n y  t r e e s  w h i c h  w i l l  o v e r h a n g / o v e r l a p  a  

c o n s t r u c t i o n  l i n e  
• L o c a t i o n  a n d  d i m e n s i o n s  o f  r i g h t s -o f -w a y ,  u t i l i t y  l i n e s ,  a n d  e a s e m e n t s  
• A n y  t r e e s  o n  n e i g h b o r i n g  p r o p e r t i e s  w h i c h  a r e  w i t h i n  2 5 -f e e t  o f  t h e  s u b j e c t  p r o p e r t y  

a n d  w h i c h  m a y  b e  i m p a c t e d  b y  e x c a v a t i o n ,  g r a d i n g  o r  o t h e r  i m p r o v e m e n t s  
  
1 9 .   U t i l i t i e s  P l a n ,  G e n e r a l i z e d  ( s e w e r ,  w a t e r ,  s t o r m w a t e r ,  t r a n s p o r t a t i o n  i m p r o v e m e n t s ) :  

P l e a s e  p r o v i d e  5  c o p i e s  o f  a  p l a n  d r a w n  o n  2 2 "  x  3 4 "  p l a n  s h e e t s  u s i n g  a  g r a p h i c  s c a l e  o f  1 "  =  
4 0 '  ( o r  o t h e r  s i z e  o r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n )  c l e a r l y  s h o w i n g  a l l  
e x i s t i n g  ( t o  r e m a i n )  a n d  p r o p o s e d  p u b l i c  o r  p r i v a t e  i m p r o v e m e n t s  t o  b e  d e d i c a t e d  o r  s o l d  t o  t h e  
p u b l i c  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  c u r b s ,  g u t t e r s ,  s i d e w a l k s ,  m e d i a n  i s l a n d s ,  s t r e e t  t r e e s ,  f i r e  
h y d r a n t s ,  u t i l i t y  p o l e s ,  f r e e -s t a n d i n g  l i g h t i n g  f i x t u r e s ,  u t i l i t y  j u n c t i o n  b o x e s ,  p u b l i c  u t i l i t y  
t r a n s f o r m e r s ,  e t c . ,  a l o n g  t h e  f u l l  p r o p e r t y  f r o n t a g e .   T h e  f i n i s h e d  f l o o r  e l e v a t i o n s  f o r  e a c h  f l o o r  o f  
p r o p o s e d  a n d  e x i s t i n g  ( t o  r e m a i n )  s t r u c t u r e s  s h a l l  a l s o  b e  s h o w n .  

  
2 0 .   D r a i n a g e  C o n t r o l  P l a n :  P l e a s e  p r o v i d e  5  c o p i e s  o f  a  p l a n  d r a w n  t o  s c a l e  a n d  s t a m p e d  b y  a  

W a s h i n g t o n  S t a t e  l i c e n s e d  p r o f e s s i o n a l  e n g i n e e r  a n d  c o m p l y i n g  w i t h  t h e  r e q u i r e m e n t s  o f  R e n t o n  
M u n i c i p a l  C o d e ,  S e c t i o n  4 -6-0 3 0  a n d  t h e  K i n g  C o u n t y  S u r f a c e  W a t e r  M a n a g e m e n t  D e s i g n  
M a n u a l ,  1 9 9 0  e d i t i o n ,  a s  a d o p t e d  b y  t h e  C i t y  o f  R e n t o n .  

  
2 1 .   G e o t e c h n i c a l  R e p o r t :  P l e a s e  p r o v i d e  5  c o p i e s  o f  a  s t u d y  p r e p a r e d  a n d  s t a m p e d  b y  a  S t a t e  o f  

W a s h i n g t o n  l i c e n s e d  p r o f e s s i o n a l  e n g i n e e r  i n c l u d i n g  s o i l s  a n d  s l o p e  s t a b i l i t y  a n a l y s i s ,  b o r i n g  
a n d  t e s t  p i t  l o g s ,  a n d  r e c o m m e n d a t i o n s  o n  s l o p e  s e t b a c k s ,  f o u n d a t i o n  d e s i g n ,  r e t a i n i n g  w a l l  
d e s i g n ,  m a t e r i a l  s e l e c t i o n ,  a n d  a l l  o t h e r  p e r t i n e n t  e l e m e n t s .  
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22.  Plan Reductions: P l e a s e  p r o v i d e  one 8  ½ "  x  1 1 "  p h otog r ap h ic r eduction o f  a l l  r e q u i r e d  f u l l  
s i z e  p l a n  s h e e t s ,  w h i c h  i n c l u d e :  l a n d s c a p e  p l a n s ,  c o n c e p t u a l  u t i l i t y  p l a n s ,  s i t e  p l a n  o r  p l a t  p l a n ,  
n e i g h b o r h o o d  d e t a i l  m a p ,  t o p o g r a p h y  m a p ,  t r e e  c u t t i n g / l a n d  c l e a r i n g  p l a n ,  g r a d i n g  p l a n ,  a n d  
b u i l d i n g  e l e v a t i o n s . T h e s e  r e d u c t i o n s  a r e  u s e d  t o  p r e p a r e  p u b l i c  n o t i c e  p o s t e r s  a n d  t o  p r o v i d e  
t h e  p u b l i c  w i t h  i n f o r m a t i o n  a b o u t  t h e  p r o j e c t . A  p h o t o g r a p h i c  r e d u c t i o n  i s  a  p h o t o  q u a l i t y  ( n o t  
t r a n s p a r e n t )  c o p y  o f  a  d i g i t a l l y  s c a n n e d  o r i g i n a l  d o c u m e n t . C o p y  m a c h i n e  r e d u c t i o n s  o r  p l o t t e d  
r e d u c t i o n s  c a n n o t  b e  a c c e p t e d . P l e a s e  e n s u r e  t h e  r e d u c e d  N e i g h b o r h o o d  D e t a i l  M a p  i s  l e g i b l e  
a n d  w i l l  d i s p l a y  e n o u g h  c r o s s  s t r e e t s  t o  e a s i l y  i d e n t i f y  t h e  p r o j e c t  l o c a t i o n  w h e n  c r o p p e d  t o  f i t  i n  a  
4 "  b y  6 "  p u b l i c  n o t i c e  s p a c e . O n c e  t h e  p h o t o g r a p h i c  r e d u c t i o n s  h a v e  b e e n  m a d e ,  p l e a s e  a l s o  
m a k e  one 8  ½ "  x  1 1 "  r eg ular  p h otocop y  o f  e a c h  p h o t o g r a p h i c  r e d u c t i o n  s h e e t . R o y a l  
R e p r o g r a p h i c s  ( 4 25 ) -25 1 -8 23 0 ,  L i t h o  D e s i g n  ( 20 6 )  5 7 4 -3 0 0 0 ,  T h e  C o p y  C o m p a n y  ( 20 6 )  6 22-
4 0 5 0 ,  a n d  R e p r o g r a p h i c s  N W / F o r d  G r a p h i c s  ( 20 6 ) -6 24 -20 4 0 ,  ( 4 25 )  8 8 3 -1 1 1 0 ,  ( 25 3 )  3 8 3 -6 3 6 3  
p r o v i d e  t h i s  s e r v i c e . 

  
23 .  C olor ed M ap s f or  D isp lay  ( D O  N O T  M O U N T  O N  F O A M -C O RE  O R O T H E R B A C K I N G ) : 

P l e a s e  c o l o r  1  cop y  o f  e a c h  o f  t h e  f o l l o w i n g  f u l l  s i z e  p l a n  s h e e t s  ( 24 "  x  3 6 " )  o r  o t h e r  s i z e  
a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n )  w i t h  a  1 / 4 "  o r  l a r g e r  f e l t  t i p  m a r k e r  f o r  u s e  i n  
p r e s e n t i n g  t h e  p r o j e c t  t o  t h e  E n v i r o n m e n t a l  R e v i e w  C o m m i t t e e  a n d  a t  a n y  r e q u i r e d  p u b l i c  
h e a r i n g :  

• N e i g h b o r h o o d  D e t a i l  M a p  
• S i t e  P l a n  
• L a n d s c a p i n g  P l a n   
• E l e v a t i o n s  
 

T h e  f o l l o w i n g  c o l o r s  a r e  r e q u i r e d :  
  

Red-N o r t h  A r r o w ,  o u t e r  p r o p e r t y  b o u n d a r y .  P r o p o s e d  n e w  l o t  l i n e s  ( d a s h e d ) . D o  n o t  c o l o r      
e x i s t i n g  l o t  l i n e s  w h i c h  a r e  t o  b e  e l i m i n a t e d  o r  r e l o c a t e d .  
  
B lue-S t r e e t  n a m e s  i d e n t i f i e d  w i t h  l e t t e r i n g  o f  a t  l e a s t  1 ”  i n  h e i g h t .  S t r e e t  n a m e s  m u s t  b e  
l e g i b l e  a t  a  d i s t a n c e  o f  1 5 -f t .  
     
B r ow n-E x i s t i n g  b u i l d i n g s  ( P l e a s e  d o  n o t  c o l o r  b u i l d i n g s  w h i c h  w i l l  b e  d e m o l i s h e d  o r  
r e m o v e d )  
 
Y ellow -P r o p o s e d  b u i l d i n g s  
 
L ig h t G r een-L a n d s c a p e d  a r e a s  
 
D ar k  G r een-A r e a s  o f  u n d i s t u r b e d  v e g e t a t i o n     

 

All Plans and Attachments must be folded to 8½” by 11” 
 
REVIEW PROCESS:  O n c e  a  c o m p l e t e  l a n d  u s e  a p p l i c a t i o n  p a c k a g e  h a s  b e e n  a c c e p t e d  f o r  i n i t i a l  
r e v i e w ,  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n  w i l l  p o s t  t h r e e  n o t i c e s  o f  t h e  p e n d i n g  a p p l i c a t i o n  a t  o r  n e a r  
t h e  s u b j e c t  s i t e  a n d  m a i l  n o t i c e s  t o  p r o p e r t y  o w n e r s  w i t h i n  3 0 0  f e e t  o f  t h e  p r o j e c t  s i t e .  T h e  p r o p o s a l  w i l l  
b e  r o u t e d  t o  o t h e r  C i t y  d e p a r t m e n t s  a n d  o t h e r  j u r i s d i c t i o n s  o r  a g e n c i e s  w h o  m a y  h a v e  a n  i n t e r e s t  i n  t h e  
a p p l i c a t i o n .  T h e  r e v i e w e r s  h a v e  t w o  w e e k s  t o  r e t u r n  t h e i r  c o m m e n t s  t o  t h e  D e v e l o p m e n t  S e r v i c e s  
D i v i s i o n .  W i t h i n  a p p r o x i m a t e l y  t w o  w e e k s ,  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n  w i l l  p r e p a r e  a  r e p o r t  
r e g a r d i n g  t h e  p r o p o s a l ’ s  c o m p l i a n c e  w i t h  a p p l i c a b l e  c o d e s  a n d  t h e  C i t y ’ s  r e v i e w  c r i t e r i a .   
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The application will then be presented to the City’s Environmental Review Committee .  The 
E nv ironm ental R ev iew Com m ittee is com prised of  the A dm inistrator of  the P lanning / B u ilding / P u blic 
W ork s D epartm ent,  the A dm inistrator of  Com m u nity S erv ices,  and the F ire Chief .  The Com m ittee is 
responsible f or determ ining  whether the proposal will resu lt in sig nif icant adv erse env ironm ental im pacts.   
To do this,  the com m ittee will consider su ch issu es as env ironm ental health haz ards,  wetlands,  
g rou ndwater,  energ y and natu ral resou rces and will then issu e its decision ( E nv ironm ental Threshold 
D eterm ination) .  
 
The E nv ironm ental R ev iew Com m ittee will either issu e a:  

 
• Determination of Non-S ig nific anc e ( DNS ) - M ak e a determ ination the proposal will hav e no 

sig nif icant neg ativ e env ironm ental im pacts 
 

• M itig ated  Determination of Non-S ig nific anc e ( DNS -M ) -M ak e a determ ination the proposal,  if  
m odif ied,  wou ld hav e no sig nif icant neg ativ e env ironm ental im pacts  

 
• Determination of S ig nific anc e ( DS ) -M ak e a determ ination the proposal will hav e sig nif icant 

adv erse env ironm ental im pacts and req u ire the applicant to su bm it an E nv ironm ental I m pact 
S tatem ent ( E I S )  prepared by a q u alif ied consu ltant  

O nce the E nv ironm ental R ev iew Com m ittee has issu ed its E nv ironm ental Threshold D eterm ination 
( prov ided an E I S  is not req u ired) ,  a pu blic notice of  the D eterm ination is printed in the S ou th  Cou nty  
J ou rnal and three notices are posted at or near the site.  A  1 4 -day appeal period com m ences f ollowing  
the pu blication date.  A t the discretion of  the City,  a separate and additional 1 5 -day com m ent period m ay 
be added prior to the 1 4 -day appeal period.  

 
H earing  E x aminer R ez one R ev iew ,  S ite P l an R ev iew  and  R ev iew  of E nv ironmental  Determination 
A p p eal s :   A  pu blic hearing  is req u ired.  D ev elopm ent S erv ices D iv ision staf f  will f orward their report and 
recom m endation and the E nv ironm ental R ev iew Com m ittee’s decision to the H earing  E x am iner prior to 
the hearing .  This report will be m ailed to all persons listed on the M aster A pplication and all parties of  
record.  N otice of  the pu blic hearing  will be pu blished in the S ou th  Cou nty  J ou rnal at least 1 0  days prior to 
the hearing ,  the site will be posted ag ain,  and parties of  record will receiv e notices of  the hearing  v ia m ail.  
A pplicants are strong ly encou rag ed to attend the pu blic hearing  f or their proposal.  City staf f  will f irst m ak e 
a presentation to the H earing  E x am iner abou t the proposal.  E ither the applicant or citiz ens in su pport of  
the proposal will then g iv e testim ony.  W hen g iv ing  testim ony,  nam es and addresses m u st be stated f or 
the record.  F ollowing  this,  indiv idu als of  neu tral or opposing  com m ents will g iv e their testim ony to the 
H earing  E x am iner.  City staf f  or the applicant will address additional q u estions raised throu g hou t the 
hearing .  The H earing  E x am iner will rev iew the S ite P lan portion of  the application f or com pliance with the 
req u irem ents of  R M C 4 -9-2 0 0 E  and F .  I n rev iew of  the rez one portion of  the application,  the H earing  
E x am iner m u st be able to determ ine f rom  the record presented in the pu blic hearing  that the application 
bears a su bstantial relationship to pu blic health,  saf ety,  or welf are.  S pecif ically,  the E x am iner m u st f ind 
one or m ore of  the f ollowing :  

 
1 .  S u bstantial ev idence was presented dem onstrating :  

• The su bj ect reclassif ication appears not to hav e been specif ically considered at the  tim e of  
the last Com prehensiv e P lan land u se analysis and/ or z oning  application or 

• The cu rrent z oning  of  the property preceded the last Com prehensiv e P lan am endm ent in the 
area of  the property and any rez oning  which occu rred su bseq u ent to the Com prehensiv e P lan 
am endm ent 

 
 
 
 
 
 
 
 



PW/De v S e r v /F o r m s /Pl a n n i n g /R De v   0 3 /0 7  8

2. S i n c e  t h e  l a s t  p r e v i o u s  C o m p r e h e n s i v e  P l a n  a n a l y s i s  o r  r e z o n i n g  o f  t h e  s u b j e c t  p r o p e r t y :  
• A u t h o r i z e d  p u b l i c  i m p r o v e m e n t s ,  p e r m i t t e d  p r i v a t e  d e v e l o p m e n t ,  o r  o t h e r  c i r c u m s t a n c e s  

a f f e c t i n g  t h e  s u b j e c t  p r o p e r t y  h a v e  u n d e r g o n e  s i g n i f i c a n t  a n d  m a t e r i a l  c h a n g e  or  
• O t h e r  c i r c u m s t a n c e s  h a v e  s i g n i f i c a n t l y  c h a n g e d .  D e p e n d i n g  u p o n  t h e  s p e c i f i c s  o f  t h e  

a p p l i c a t i o n ,  t h e  a p p l i c a n t  m i g h t  a c c u r a t e l y  a n d  c o n c l u s i v e l y  s h o w :  
 
a . C h a n g e s  i n  p o p u l a t i o n  o r  h o u s i n g  t r e n d s  
b . N u m b e r  o f  b u i l d i n g  p e r m i t s  i n  t h e  g e n e r a l  a r e a  
c . T r a f f i c  c o u n t  c h a n g e s  
d . P u b l i c  i m p r o v e m e n t s  s u c h  a s  s t r e e t s  o r  u t i l i t i e s  

 
3 . T h e  p r o p e r t y  i s  p o t e n t i a l l y  z o n e d  f o r  t h e  r e c l a s s i f i c a t i o n  b e i n g  r e q u e s t e d  p u r s u a n t  t o  t h e  p o l i c i e s  

s e t  f o r t h  i n  t h e  C o m p r e h e n s i v e  P l a n  a n d  c o n d i t i o n s  h a v e  b e e n  m e t  w h i c h  w o u l d  i n d i c a t e  t h e  
c h a n g e  i s  a p p r o p r i a t e . 

 
I n  a d d i t i o n ,  t h e  a p p l i c a n t  m u s t  d e m o n s t r a t e  t h e  p r o p o s a l  i s  c o n s i s t e n t  w i t h  t h e  C i t y ’ s  C o m p r e h e n s i v e  
P l a n  a n d  C o m p r e h e n s i v e  P l a n  m a p . T h e s e  a r e  a v a i l a b l e  a t  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n ,  t h e  
R e n t o n  L i b r a r y  a n d  m a y  b e  p u r c h a s e d  f r o m  t h e  F i n a n c e  D i v i s i o n  a t  R e n t o n  C i t y  H a l l .  B e f o r e  p r e p a r i n g  
a n  a p p l i c a t i o n ,  a p p l i c a n t s  s h o u l d  f a m i l i a r i z e  t h e m s e l v e s  w i t h  t h e s e  d o c u m e n t s  a n d  b e  p r e p a r e d  t o  
s p e c i f i c a l l y  a d d r e s s  t h e m  i n  t h e  p u b l i c  h e a r i n g .  F i n a l l y ,  t h e  a p p l i c a n t  m u s t  c l e a r l y  a n d  p r e c i s e l y  s h o w  
t h r o u g h  e v i d e n c e  s u b m i t t e d  w i t h  t h e  a p p l i c a t i o n  t h e  p r o p o s e d  r e z o n e  i s  b o t h  a p p r o p r i a t e  a n d  t i m e l y . 
 
T h e  H e a r i n g  E x a m i n e r  w i l l  r e v i e w  t h e  R e z o n e  a p p l i c a t i o n  b a s e d  o n  t h e  a b o v e  c r i t e r i a  c o n c u r r e n t l y  w i t h  
a n y  e n v i r o n m e n t a l  a p p e a l s  a n d  i s s u e  a  r e c o m m e n d a t i o n  t o  C i t y  C o u n c i l  f o r  t h e  R e z o n e  a n d  a  f i n a l  
d e c i s i o n  o n  a n y  e n v i r o n m e n t a l  a p p e a l s  w i t h i n  1 4  d a y s  o f  t h e  h e a r i n g  u n l e s s ,  a t  t h e  t i m e  o f  t h e  p u b l i c  
h e a r i n g ,  t h e  H e a r i n g  E x a m i n e r  i n d i c a t e s  a d d i t i o n a l  t i m e  w i l l  b e  r e q u i r e d  f o r  i s s u a n c e  o f  a n y  d e c i s i o n  a n d  
r e c o m m e n d a t i o n . T h e  r e c o m m e n d a t i o n  a n d  a n y  e n v i r o n m e n t a l  a p p e a l  d e c i s i o n  w i l l  b e  m a i l e d  t o  a l l  
p e r s o n s  l i s t e d  o n  t h e  M a s t e r  A p p l i c a t i o n  a n d  a l l  p a r t i e s  o f  r e c o r d .   
 
A f t e r  t h e  r e c o m m e n d a t i o n  a n d  a n y  a p p e a l s  o f  t h a t  r e c o m m e n d a t i o n  a r e  s e n t  t o  t h e  C i t y  C o u n c i l ,  t h e  
C o u n c i l  w i l l  i s s u e  a  f i n a l  d e c i s i o n . 
 
A P P E A L  A N D  R E C O N S I D E R A T I O N  P R O C E S S  F O R  D E C I S I O N S :   A n y  p e r s o n ,  i n c l u d i n g  t h e  
a p p l i c a n t ,  a g g r i e v e d  b y  t h e  H e a r i n g  E x a m i n e r ’ s  a c t i o n s ,  m a y  m a k e  a  w r i t t e n  a p p l i c a t i o n  f o r  
r e c o n s i d e r a t i o n  t o  t h e  H e a r i n g  E x a m i n e r  w i t h i n  1 4  c a l e n d a r  d a y s  o f  t h e  d a t e  o f  t h e  r e z o n e  
r e c o m m e n d a t i o n  o r  e n v i r o n m e n t a l  a p p e a l  d e c i s i o n .  A f t e r  r e v i e w  o f  t h e  r e c o n s i d e r a t i o n  r e q u e s t ,  t h e  
H e a r i n g  E x a m i n e r  m a y  t a k e  w h a t e v e r  a c t i o n  i s  d e e m e d  p r o p e r . T h e  H e a r i n g  E x a m i n e r ’ s  w r i t t e n  d e c i s i o n  
o n  t h e  r e c o n s i d e r a t i o n  r e q u e s t  w i l l  b e  m a i l e d  t o  a l l  p a r t i e s  o f  r e c o r d  w i t h i n  1 0  d a y s  f r o m  t h e  d a t e  t h e  
r e q u e s t  w a s  f i l e d .  
 
I f  a n y  p a r t y  i s  s t i l l  n o t  s a t i s f i e d  a f t e r  a  r e c o n s i d e r a t i o n  d e c i s i o n  h a s  b e e n  i s s u e d ,  a n  a p p e a l  m a y  b e  
s u b m i t t e d  w i t h i n  1 4  d a y s  t o  t h e  C i t y  C o u n c i l .   
 
A n  a p p e a l  m a y  b e  f i l e d  w i t h o u t  r e q u e s t i n g  r e c o n s i d e r a t i o n  b y  t h e  H e a r i n g  E x a m i n e r  f i r s t ,  h o w e v e r ,  i t  
m u s t  b e  f i l e d  w i t h i n  1 4  d a y s  o f  t h e  d a t e  w h e n  t h e  o r i g i n a l  d e c i s i o n  w a s  i s s u e d .   
 
A f t e r  t h e  C o u n c i l ’ s  d e c i s i o n  i s  i s s u e d  t h e r e  w i l l  b e  a  21 -d a y  a p p e a l  p e r i o d ,  d u r i n g  w h i c h  t i m e  a n  a p p e a l  
m a y  b e  f i l e d  w i t h  S u p e r i o r  C o u r t .  S e e  R e n t o n  M u n i c i p a l  C o d e ,  S e c t i o n  4 -8-1 1 0  f o r  f u r t h e r  i n f o r m a t i o n  o n  
t h e  a p p e a l  p r o c e s s  a n d  t i m e  f r a m e s . 
 
B U I L D I N G  A N D  C O N S T R U C T I O N  P E R M I T  I S S U A N C E  A N D  I N S T A L L A T I O N  O F  I M P R O V E M E N T S :   
I n  t h e  C i t y  o f  R e n t o n ,  a  B u i l d i n g  P e rm i t  m u s t  b e  o b t a i n e d  t o  b u i l d  b u i l d i n g s  a n d  s t r u c t u r e s . A  
C on s t ru c t i on  P e rm i t  m u s t  b e  o b t a i n e d  t o  i n s t a l l  u t i l i t y  l i n e s ,  t r a n s p o r t a t i o n  i m p r o v e m e n t s  a n d  u n d e r t a k e  
w o r k  i n  C i t y  r i g h t -o f -w a y s . B u i l d i n g  a n d  C on s t ru c t i on  P e rm i t s  a re  s e p a ra t e  p e rm i t s .  
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Ap p l i c a n t s  m a y  a p p l y  f o r  b u i l d i n g  a n d  c o n s t r u c t i o n  p e r m i t s  c o n c u r r e n t l y  w i t h  t h e i r  r e q u e s t  f o r  a  l a n d  u s e  
a p p l i c a t i o n .   H o w e v e r ,  t h e  a p p l i c a n t  s h o u l d  b e  a w a r e  a n y  c o n d i t i o n s  o f  l a n d  u s e  p e r m i t  a p p r o v a l  m a y  
c r e a t e  a  n e e d  f o r  r e v i s i o n s  t o  o t h e r  p e r m i t  a p p l i c a t i o n s  w h e r e b y  a d d i t i o n a l  f e e s  m a y  b e  c h a r g e d .   
R e f u n d s  o f  b u i l d i n g  p e r m i t  c h a r g e s  a r e  n o t  a v a i l a b l e .   
 
I f  n o  a p p e a l s  o r  r e c o n s i d e r a t i o n  r e q u e s t s  a r e  f i l e d  w i t h i n  1 4  d a y s  o f  t h e  e f f e c t i v e  d a t e  o f  t h e  d e c i s i o n  t o  
a p p r o v e  t h e  a p p l i c a t i o n ,  t h e  a p p l i c a n t  m a y  o b t a i n  b u i l d i n g  a n d  c o n s t r u c t i o n  p e r m i t s .   A c o n s t r u c t i o n  
p e r m i t  f o r  t h e  i n s t a l l a t i o n  o f  o n -s i t e  a n d  o f f -s i t e  u t i l i t i e s  w i l l  b e  i s s u e d  u p o n  t h e  r e v i e w  a n d  a p p r o v a l  o f  
c i v i l  e n g i n e e r i n g  d r a w i n g s  b y  t h e  D i v i s i o n ’ s  P u b l i c  W o r k s  S e c t i o n  a n d  r e c e i p t  o f  a l l  a p p l i c a b l e  
d e v e l o p m e n t  a n d  p e r m i t  f e e s .   A b u i l d i n g  p e r m i t  w i l l  b e  i s s u e d  u p o n  t h e  B u i l d i n g  S e c t i o n ’ s  a p p r o v a l  o f  
b u i l d i n g  p l a n s  a n d  r e c e i p t  o f  a l l  a p p l i c a b l e  f e e s .  
 
DEFERRAL OF IMPROVEMENTS:  I f  a  d e v e l o p e r  w i s h e s  t o  d e f e r  c e r t a i n  o n -s i t e  o r  o f f -s i t e  
i m p r o v e m e n t s  ( i . e .  l a n d s c a p i n g ,  c u r b s  a n d  s i d e w a l k s ) ,  w r i t t e n  a p p l i c a t i o n  w i t h  f u l l  a n d  c o m p l e t e  
e n g i n e e r i n g  d r a w i n g s  m u s t  b e  s u b m i t t e d  t o  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n .  T h e  a p p l i c a t i o n  s h o u l d  
e x p l a i n  t h e  r e a s o n s  w h y  s u c h  d e l a y  i s  n e c e s s a r y .  I f  a p p r o v a l  i s  g r a n t e d ,  s e c u r i t y  i n  t h e  f o r m  o f  a n  
i r r e v o c a b l e  l e t t e r  o f  c r e d i t ,  s e t -a s i d e  f u n d ,  a s s i g n m e n t  o f  f u n d s ,  c e r t i f i e d  c h e c k  o r  o t h e r  t y p e  o f  s e c u r i t y  
a c c e p t a b l e  t o  t h e  C i t y  s h a l l  b e  f u r n i s h e d  t o  t h e  C i t y  i n  a n  a m o u n t  e q u a l  t o  a  m i n i m u m  o f  1 5 0 %  o f  t h e  
e s t i m a t e d  c o s t  o f  t h e  r e q u i r e d  i m p r o v e m e n t s .   
 
EX PIRATION AND EX TENSIONS:  U n l e s s  t h e  C o u n c i l  s p e c i f i e s  a  d i f f e r e n t  t i m e  p e r i o d ,  o n c e  a n  
a p p l i c a t i o n  h a s  b e e n  a p p r o v e d ,  t h e  a p p l i c a n t  h a s  t w o  y e a r s  t o  c o m p l y  w i t h  a l l  c o n d i t i o n s  o f  a p p r o v a l  a n d  
t o  a p p l y  f o r  a n y  n e c e s s a r y  p e r m i t s  b e f o r e  t h e  a p p l i c a t i o n  b e c o m e s  n u l l  a n d  v o i d .  T h e  a p p r o v a l  b o d y  t h a t  
a p p r o v e d  t h e  o r i g i n a l  a p p l i c a t i o n  m a y  g r a n t  a  s i n g l e  t w o -y e a r  e x t e n s i o n .   T h e  a p p r o v a l  b o d y  m a y  r e q u i r e  
a  p u b l i c  h e a r i n g  f o r  s u c h  e x t e n s i o n .  


